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PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

PART 1: LIST OF EMPLOYEES REQUESTING PAYMENT OF NEWLY ARISING ALLOWANCES

STT

/Ordi
nal
Numb
er

Ho va tén
/Full name

M3 s6
BHXH
/Social
insurance
number

S(,“i ngay nghi dwoc tinh hwéng tro

cap

/Number of days of a leave calculated
for allowance payment

Tw ngay
From

Pén ngay
To

Tong sb
Total

Thoéng tin
veé tai
khoan
nhan tr¢
cip
/Informati
on
allowance
receipt
account

Chi tiéu xac dinh
diéu kién, mirc
hwéng

/Norms for
determination of
conditions for
enjoying
allowance and
allowance levels
(Ap dung cho
giao dich dién tur
khong kém hé so
giay)

Ghi chu
/Note




/ (Applicable to e-
transactions
without paper
dossiers)

B

D

CHE PO OM PAU
/SICKNESS REGIME

Om thuong
/Common diseases

Om dai ngay
/Chronic diseases

Con 6m
/Sickness of
children

CHE PO THAI
SAN
IMATERNITY
REGIME

Kham thai
/Prenantal checks-

up

Sdy thai, nao hut
thai, thai chét luu
hoac pha thai bénh
Iy




/Miscarriage,
abortion, stillbirth
or pathological
abortion

Truong hop thai
dudi 5 tuan tuéi
/Prenancy of under
5 weeks

Truong hop thai tu
05 tuan tuoi dén
duwdi 13 tuan tuoi
|Pregnancy of
between 5 weeks
and under 13 weeks

Truong hop thai tur
13 tuan tuéi dén
dwdi 25 tuan tudi
|Pregnancy of
between 13 weeks
and under 25 weeks

Truong hop thai tir
25 tudn tudi tré 1én
[Pregnancy of 25
weeks or more




Sinh con
/Childbirth

Truong hop thong
thuong/Normal
cases

Sinh mot
con/Giving birth to
one infant

Sinh d6i/Giving
birth twins

Sinh tir 3 con tro
Ién/Giving birth to
3 or more infants

Truong hop con
chet/Child’s death

T4t ca cac con sinh
ra déu chét (bao
gdm trudong hop
sinh mdt con con
chét, sinh tir 2 con
trg 1én 2 con cung
chét hodc con chét
trude, con chét
sau)/All children
die after being born
(including giving
birth to a child and




then he/she dies,
giving birth to 2 or
more children, 2
children die or one
child dies first,
another dies later

Con du6i 2 thang
tudi chét/Under-2-
month children die

Con tur 02 thang
tudi trér 1én chét/
Children aged 2
months or older die

Sinh tir 02 con tré
1én ma van co con
con séng/Giving
birth to 2 or more
children while one
of them is still alive

Truong hop me
chét sau khi sinh
(khoan 4 Diéu 34,
khodn 6 Piéu
34)/The mother dies
after birthgiving
(Clause 4, Article
34, Clause 6,
Article 34)




Truong hop me gap
rui ro sau khi sinh
(khodn 6 Piéu 34)1
The mother faces a
postnatal risk
(Clause 6 Article
34)

Truong hop me
phai nghi duong
thai (Khodn 3 Piéu
31)/The mother has
to take a leave
during pregnancy
for pregnancy care
(Clause 3, Article
31)

Nhén nudi con
nuoi/Child
adoption

Truong hop thong
thuwong/Normal
Cases

Nhan nudi 1
con/Adopting 1
child




Nhéan nudi tir 2 con
tro 1€én/Adoting 2 or
more children

Truong hop NLD
nhdn nuoi con nuoi
nhung khong nghi
viéclEmployees
adopt a child
without taking a
leave

Lao dong nir mang
thai ho sinh con/
Female employees
as surrogate
mothers give birth

Truong hop thong
thuwong/Normal
cases

Sinh mot
con/Giving birth to
1 infant

Sinh d6i/Giving
birth twins

Sinh tur 3 con tro
Ién/Giving birth to




3 or more infants

Truong hop dira tré
chet/Child’s death

Tinh dén thoi diém
giao dua tré, dua tré
chét/As of the time
of child delivery,
the child dies

Dura tré duoi 60
ngay tuoi
chét/Under-60-day
children die

Duea tré twr 60 ngay
tuoi tré lén

chét/Children aged
60 days or more die

Truong hop sinh tu
2 dua tré tré 1én
van c6 dira tré con
song/Giving birth
to 2 or more
children while one
of them is still alive

Vi

Nguwoi me nho




mang thai h¢ nhan
con/Female
employees as
intended mothers
receive children

Truong hop thong
thuwong/Normal
cases

Nhan mot
con/Receiving 1
child

Nhan 2
con/Receiving 2
children

Nhan tir 3 con tré
Ién/Receiving 3 or
more children

Truong hop con
chet/In case of
child’s death

Sau khi nhan con,
con chét/After
being received,
children die

Con dudi 2 thang
tuoi chet/Under-2-
month children die




Con tur 02 thang
tuéi tré lén
chét/Children aged
2 month or more
die

Sinh tir 02 con tro
1én ma van cé con
con songlGiving
birth to 2 or more
children while one
of them is still alive

Nguwoi me nho
mang thai hé chét
hodc gap rui ro
khong con du surc
khoe dé cham séc
con/Intended
mothers die or face
a risk that makes
her unable to care

for the child

Truong hop nguoi
me nho mang thai
ho khong nghi
viéclln case




intended mothers
do not take a leave

Vil

Lao dong nam,
nguoi chong ciia
lao dong nir mang
thai ho nghi viéc
khi v¢ sinh
con/Male
employees whose
wives are female
employees as
surrogate mothers
give birth

Truong hop sinh
théng
thuwong/Normal
cases

Truong hop sinh
con phdi phdu
thuat, sinh con duoi
32 tuan tuéi/[n case
their wives undergo
a surgical birth or
give birth to
children before 32

weeks of pregnancy

Sinh doilGiving
birth twins




Sinh tir 3 con tro
Ién/Giving birth to
3 or more children

Sinh doi tro lén
phdi phau
thuat/Giving birth
to twins or more
infants and take
childbirth
operation

Vil

Lao dong nam,
nguoi chong ciia
nguoi me nho
mang thai h
huéng tro cAp mot
lan khi v sinh con,
nhan con/Male
employees whose
wives are intended
mothers enjoy
lump-sum
allowance

Thue hién cac bién
phap tranh thai/
Taking




contraceptive
measures

Dat vong tranh
thai/Having
intrauterine devices

Thuec hién bién
phap triét sanl
Taking sterilization
measures

NGHI DUONG SUC
PHUC HOI SUC
KHOE/CONVALESC
ENCE AND
HEALTH
REHABILITATION

Om dau/Sickness

Thai
san/Maternity

TNLD-BNN/
Work Injury and
occupational
disease




PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI QUYET
PART 2: LIST OF EMPLOYEES REQUESTING ADJUSTMENT OF PAID ALLOWANCES

Thong tin vé

STT Mai s6 BHXH tai khodn
\ (s6 sb Dot da giai quyét/ | X i nhén tro cip
/Nu | Ho va tén/Full name BHXH)/Social Previous stage of (I;fy rgofees':lfg;lr! gégﬂsil;:::él?easons /Information | Ghi chd/Note
mbe insurance number | settlement q ] on allowance
r (social insurance receipt
book number) account
A |B 1 2 3 C D
CHE PO OM
A | PAUISICKNESS
I Om thudong/Common
diseases
1
I _
B CHE PQ/REGIME ...
Cong/Total
*Giai trinh trong truong hop ndp hd so cham/To explain in case of late submission of
[0 [0 [ £ T PP
..., ngay(day) thang(month)
nam(year)

Thu truéng don vi/Head of the employer
(Ky ghi r6 ho tén va dong dau hodc ky
so)l(signature, full name and seal or digital

signature)







HUONG DAN LAP, TRACH NHIEM GHI DANH SACH PE NGHI GIAI QUYET
HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC, PHUC HOI SUC KHOE
(Miu so: 01B-HSB)

1. Muc dich: La cin ctr dé giai quyét trg cAp 6m dau, thai san, dudng sic, phuc hoi
suc khoe d6i voi nguoi lao dong trong don vi.

2- Phwong phap 1ap va trach nhiém ghi

Danh sach nay do don vi 1ap cho tirng dot dam bao thoi han quy dinh tai Biéu 102 Luat
BHXH.

Go6c trén, bén trai cia danh sach phai ghi rd tén don vi, ma sé don vi dang ky tham gia
BHXH, sb dién thoai lién hé.

Phan dau: Ghi rd dot trong thang, nam dé nghi xét duyeét; s hiéu tai khoan, ngan hang,
chi nhanh ngan hang noi don vi ma tai khoan dé 1am co sé cho co quan BHXH chuyén tién
(trong truong hop ngudi lao dong khong co tai khoan ca nhan).

Co sé dé 1ap danh sach & phan nay 1a ho so giai quyét ché do 6m dau, thai san, dudng
sire, phuc hdi sirc khoe va bang cham cdng, bang lwong trich nop BHXH ciia don vi.

Luwu y: Péi véi trwong hep giao dich dién tiz kém hé se gidy, khi 1ap danh séch nay
phai phan loai ché d6 phét sinh theo trinh tu ghi trong danh sach, nhitng noi dung khéng
phat sinh ché d6 thi khéng can hién thi; don vi tap hop hd so dé nghi huong ché do cua
ngudi lao dong dé ndp cho co quan BHXH theo trinh tu ghi trong danh séch.

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI1 PHAT SINH

Phan nay gom danh sach ngudi lao dong dé nghi giai quyét huong ché do méi phat
sinh trong dot.

Cot A : Ghi s6 thu tu

Cot B: Ghi Ho va Tén ctia nguoi lao dong trong don vi dé nghi giai quyét trg cap
BHXH.

Cot 1: Ghi ma s BHXH cua ngudi lao dong trong don vi dé& nghi giai quyét tro cip
BHXH.

Cot 2: Ghi ngay/thang/ndm dau tién nguoi lao dong thuc té nghi viéc huong ché do
theo quy dinh;

Cot 3: Ghi ngay/thang/nam cudi cing ngudi lao dong thuc té nghi huong ché do theo
quy dinh.

Cot 4: Ghi tong sb ngay thuc té ngudi lao dong nghi viéc trong ky dé nghi giai quyét.
Néu nghi viéc dudgi 01 thang ghi tong sé ngay nghi, néu nghi viéc trén 01 thang ghi sb thang
nghi va s6 ngay Ié néu cd. Vi du: Ngudi lao dong thuc té nghi viéc 10 ngay dé nghi giai



quyét huong ché do thi ghi: 10; Nguoi lao dong thuc té nghi viéc 01 thang 10 ngay dé nghi
giai quyét huong ché do thi ghi 1-10. Cong tong & ting loai ché do.

Cot C: Ghi s6 tai khoan, tén ngan hang, chi nhanh noi nguoi lao dong mo tai khoan;

truong hop nguoi lao dong khong c6 tai khoan ca nhan thi bo trong.

Vi du: Sé tai khoan 12345678xxx, ngan hang Néng nghiép va phat trién ndng thdn chi
nhanh Thang Long

Cot D: Ghi chi tiéu xac dinh diéu kién, mic hwéng (Chi ké khai ddi véi don vi thyuc
hién giao dich dién tir khdng gui kém theo ching tir gidy):

+ Doi Véi ngwoi huong ché dé ém dau:
* Ghi ding ma bénh duoc ghi trong ho so. Trudng hop trong hd so khéng ghi ma bénh
thi ghi day du tén bénh.

* Trudng hop nghi viée dé cham séc con dm thi ghi ngay, thang, nam sinh ctia con. Vi
du: Con sinh ngay 08 thang 7 nam 2018 thi ghi: 08/7/2018 .

+ Péi véi ché dp thai san:
* Poi voi lao dong nit sinh con:

Truong hop thong thuong: Ghi ngay thang nam sinh caa con. Vi du: Con sinh ngay
05/4/2018 thi ghi: 05/4/2018

Truong hop con chét: Ghi ngay, thang, nim con chét, truong hop sinh hoac nhan nudi
tir hai con tro 18n ma van cd con con song thi khong phai nhap théng tin nay. Vi du: Con
sinh ngay 05/4/2018 , chét ngay 15/7/2018 thi ghi: 05/4/2018 -15/7/2018

Truong hop me chét sau khi sinh (khoan 4, Khoan 6 Diéu 34 Luat BHXH) ghi: Ghi
ngay thang nim sinh ctia con va ngay thang nim me chét. Vi du: Con sinh ngay 05/4/2018 ,
me chét ngay 15/7/2018 thi ghi: 05/4/2018 -15/7/2018.

Truong hop me gap rui ro khong con du sic khoe dé cham con (khoan 6 Diéu 34 Luat
BHXH): Ghi ngay, thang, ndm sinh ctia con va ngdy, thang, nim me duoc két luan khong
con du sic khoe cham con. Vi du: Con sinh ngay 05/4/2018 , ngay thang nam cta van ban
két luan me khong con du sicc khoe cham con 15/7/2018 thi ghi: 05/4/2018 -15/7/2018.

* P6i v6i nhan con nudi: Ghi ngay, thang, nim sinh ciia con va ngay nhan nudi con
nudi. Vi du: Con sinh ngay 05/4/2018, nhan lam con nudi ngay 12/6/2018 thi ghi:
05/4/2018 —12/6/2018

* Pdi vai lao dong nir mang thai ho sinh con

Truong hop thong thuong: Ghi ngay, thang, nam sinh cta con. Vi du: Con sinh ngay
05/4/2018 thi ghi: 05/4/2018



Truong hop con chét: Ghi ngay, thang, nim sinh cta con va ngay, thang, nim con
chét. Vi du: Con sinh ngay 05/4/2018, con chét ngay 15/5/2018 thi ghi: 05/4/2018 -
15/5/2018

* Pi voi ngudi me nho mang thai ho nhan con:

Truong hop thong thuong: Ghi ngay, thang, nam sinh cua con va ngay, thang, nam
nhan con. Vi du: Con sinh ngay 05/4/2018 , nhan con ngay 15/5/2018 thi ghi: 05/4/2018-
15/5/2018

Truong hop con chét: Ghi ngay, thang, nim sinh ctia con va ngay, thang, nim con
chét. Vi du: Con sinh ngay 05/4/2018, con chét ngay 15/5/2018 thi ghi: 05/4/2018-
15/5/2018.

Truong hop nguoi me nhd mang thai ho chét: Ghi ngay, thang, nam sinh cta con va
ngay, thang, nam nguoi me nho mang thai ho chét. Vi du: Con sinh ngay 05/4/2018, nguoi
me nho mang thai ho chét ngay 15/5/2018 thi ghi: 05/4/2018-15/5/2018.

Truong hop nguoi me nhd mang thai ho gap rui ro khong con du sirc khoe dé cham
con (diém ¢ khoan 1 Diéu 4 Nghi dinh 115): Ghi ngay, thang, nam sinh cua con va ngay,
thang, nam cua nguoi me nho mang thai ho dugc két luan khong con du strc khée cham con.
Vi du: Con sinh ngay 05/4/2018, ngay thang nam ctia van ban két luan me khong con du stc
khoe cham con 15/7/2018 thi ghi: 05/4/2018-15/7/2018.

* PJi vai lao dong nam, nguoi chdng cua lao dong nit mang thai ho nghi viéc khi vo
sinh con; Ddi véi lao dong nam, nguoi chdng cua ngudi me nho mang thai ho hudng tro cap
mat 1an khi vo sinh con, nhan con: Ghi ngay, thang, nam sinh cua con

* Pdi v6i nghi dudng sirc, phuc hdi sirc khoe sau thai san: Ghi ngay, thang, nam tro lai
lam viéc sau dm dau, thai san

* Pdi vé6i nghi dudng stc, phuc hdi sirc khoe sau tai nan lao dong, bénh nghé nghiép:
Ghi ngay, thang, nim Hoi dong Giam dinh y khoa két luan muc suy giam kha ning lao dong
do tai nan lao dong, bénh nghé nghiép .

CotE:
- P6i véi trwong hop hwéng ché do 6m dau:

+ Truong hop ngay nghi hang tuan cia ngudi lao dong khong roi vao ngay nghi hang
tuan theo quy dinh chung (ngay thtr Bay va Cha nhat) thi can ghi rd. Vi du: Ngay nghi hang
tuan vao ngay thu Hai, thir Nam hogc Chu nhat thi ghi: T2, T5 hoic CN.

+ Trudng hop ngudi lao dong 1am viéc ¢ noi c6 phu cip khu vuc hé sé tir 0,7 tré 1én
thi ghi: PCKV 0,7.

+ Trudng hop con 6m: Ghi ma the BHYT cua con.



- Péi véi truong hop hwdng ché dé thai san:

+ Truong hop kham thai: Ghi rd ngay nghi hang tuan nhu truong hop huong ché do
6m dau.

+ Truong hop me chét sau khi sinh va me gap rai ro khong con du sic khoe dé chim
s6c con sau khi sinh ma khong tham gia BHXH bit budc: Ghi ma sé BHXH hoic sb the
BHYT cua me hoac cua con.

+ Truong hop lao dong nit mang thai ho sinh tir 3 con tré 1én, tinh dén thoi diém giao
dua tré, daa tré chét: Ghi s con duoc sinh.

+ Truong hop ngudi me nho mang thai ho nhan con: ghi nhu truong hop lao dong nir
mang thai ho sinh con; Truong hop ngudi me nho mang thai ho khéng tham gia BHXH bit
bugc thi ghi ma s BHXH hoic sé the BHY T ciia ngudi me nho mang thai ho hoic caa con.

+ Truong hop lao dong nam, ngudi chong cua lao dong nit mang thai ho nghi viéc khi
vo sinh con: Ghi rd ngay nghi hang tuan nhu trudng hop hudng ché d6 6m dau va ma sd
BHXH.

+ Truong hop lao dong nam, ngudi chdng ciia ngudi me nho mang thai ho huong tro
cap mét l1an khi vo sinh con, nhan con: Ghi sb con duoc sinh, nhan; néu vo sinh, nhan mot
con thi khdng phai ghi s6 con va mic nhién dugc hiéu 1 vg sinh, nhan 1 con. Béng thoi ghi
ma s6 BHXH hoic s6 thé BHYT cua ngudi me hoac cua con.

PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAI QUYET

Phan danh sach nay duoc lap dbi voi nguoi lao dong dd duoc co quan BHXH giai
quyét huong trg cip trong cac dot trude nhung do tinh sai mic huong hozc phét sinh vé hd
s0, vé ché d6 hoac tién luong... lam thay ddi mirc huong, phai diéu chinh lai theo quy dinh.

Cot A, B, 1, C: Ghi nhu huéng dan tai Phan .

Cot 2: Ghi Pot/thang/ndm co quan BHXH di xét duyét duoc tinh huong tro cap trude
day trén Danh sach giai quyét huong ché do 6m dau, thai san, dudng sic, phuc hdi sic khoe
(miu C70b-HD twong tmg dot xét duyét lan trude cia co quan BHXH) ma ¢6 tén ngudi lao
dong duoc d& nghi diéu chinh trong dot nay. Vi du: Dot 3 thang 02 nam 2018 thi ghi:
3/02/2018.

Cot 3: Ghi ly do d& nghi diéu chinh nhu:

+ Diéu chinh ting mirc hudng trg cip do don vi chua kip thoi bao ting; do nguoi lao
dong méi nop thém gidy ra vién...

+ Piéu chinh giam mic huong trg cap do giam mirc dong BHXH nhung don vi chua
bao giam kip thoi, don vi 1ap nham ché do huang, lap tring hd so; xac dinh khong dung s6
ngay nghi huong tro cap...

Phan cudi danh sach phai c6 chir ky sé cia Thu truong don vi 1a ngudi chiu trach



nhiém vé céc thdng tin néu trong danh sach; truong hop don vi khéng thuc hién giao dich
dién tir thi Thi trudng don vi Ky, ghi rd ho tén va dong dau.

Ghi chu: Trong qua trinh thuc hién, mau nay va noi dung hudng dan 1ap mau cé thé
duoc sira doi, bo sung bang van ban ca biét cho phi hop véi yéu cau phat sinh trong thuc
tién theo hudng dan cia BHXH Viét Nam.

GUIDANCE FOR FILLING IN THE LIST OF EMPLOYEES REQUESTING
SETTLEMENT OF SICKNESS, MATERNITY, CONVALESCENCE OR HEALTH
RECOVERY REGIME
(Form No. 01B-HSB)

1. Purpose: For use as a basis for payment of sickness, maternity, convalescence or health
recovery allowances for employees.
2. Method of and responsibility for filling in the list
This list shall be made by a unit for each period within the time limit prescribed in Article
102 of the Law on Social Insurance.
In the top left corner of the list, it is required to clearly state the name, code and telephone
number of the unit.
In the initial part of the list, to write the period in a month and year when the request is
made; bank account number, names of the bank and bank branch where the unit opens its
account for the social insurance agency to transfer money (in case the employee has no bank
account).
Bases for making the list in this part are employees’ dossiers of request for settlement of
sickness, maternity, convalescence or health recovery regime, employees’ workday-counting
list, and list of employees’ salaries deducted for social insurance premium payment, made
by the unit.
Note: In case of submission of electronic dossiers together with paper dossiers, when
making this list, the unit shall classify requests for settlement of regimes in the order
specified in the list; if no request is made for a certain regime, no information is required to
be filled in; the unit shall summarize employees’ dossiers of request for settlement of
regimes for submission to the social insurance agency in the order specified in the list.
PART 1: LIST OF EMPLOYEES MAKING NEW REQUESTS FOR SETTLEMENT
OF REGIMES
This part consists of the list of employees making new requests for settlement of regimes in
a period.
Column A: to write the ordinal number.
Column B: to write full names of employees requesting payment of social insurance
allowances.
Column 1: to write social insurance codes of employees requesting payment of social
insurance allowances.
Column 2: to write the date from which an employee actually ceasing working starts
enjoying social insurance allowances under regulations.
Column 3: to write the date to which an employee actually ceasing working finishes
enjoying social insurance allowances under regulations.
Column 4: to write the total actual number of day-offs of an employee in the period for



which he/she requests allowance payment. If he/she has ceased working for less than 1
month, to write the total number of days; if he/she she has ceased working for more than 1
month, to write the number of months and odd days, if any. For example: If an employee has
actually ceased working for 10 days, to write 10; if he/she has actually ceased working for 1
month and 10 days, to write 1-10. Make the sub-total of requests for each regime.

Column C: to write the account number, names of the bank and bank branch where an
employee opens his/her account; or to leave this column blank if the employee has no bank
account.

For example: account number 12345678xxx, Bank for Agriculture and Rural Development,
Thang Long branch.

Column D: to write criteria for determining conditions for and levels of allowance
enjoyment (applicable only to units practicing e-transactions not accompanied by paper
documents):

+ For an employee requesting settlement of sickness regime:

* To write the code of disease as stated in the dossier. If no disease code is stated in the
dossier, to fully write the name of the disease.

* In case the employee ceases working to care for his/her sick child, to write the birthdate of
the child. For example: to write 08/7/2018 if the child was born on July 8, 2018.

+ For an employee requesting settlement of maternity regime:

* For a female employee giving birth to her child(ren):

In normal cases: to write the birthdate of the child. For example: to write 05/4/2018 if the
child was born on April 5, 2018.

If the child dies: to write the date of his/her death; in case of giving birth to or adopting two
or more children while one of them is still alive, no information is required to be filled in.
For example: to write 05/4/2018 - 15/7/2018 if the child was born on April 5, 2018, and died
on July 15, 2018.

If the mother dies after birth giving (under Clause 4 or 6, Article 34 of the Law on Social
Insurance): to write the birthdate of the child and the date of death of the mother. For
example: to write 05/4/2018 - 15/7/2018 if the child was born on April 5, 2018, and the
mother died on July 15, 2018.

If the mother faces risks thus making her not physically fit to care for her child (under
Clause 6, Article 34 of the Law on Social Insurance): to write the birthdate of the child and
the date when the mother is concluded to be not physically fit to care for her child. For
example: to write 05/4/2018 - 15/7/2018 if the child’s birthdate is April 5, 2018, and the date
of issuance of the conclusion stating that the mother is not physically fit to care for her child
is July 15, 2018.

* In case of child adoption: to write the birthdate of the child and the date of child adoption.
For example: to write 05/4/2018 - 12/6/2018 if the child’s birthdate is April 5, 2018, and the
date of child adoption is June 12, 2018.

* For a surrogate female employee giving birth to child

In normal cases: to write the birthdate of the child. For example: to write 05/4/2018 if the
child was born on April 5, 2018.

If the child dies: to write the birthdate of the child and the date of his/her death. For
example: to write 05/4/2018 - 15/5/2018 if the child was born on April 5, 2018, and died on
May 15, 2018.



* For an intended mother receiving her child:

In normal cases: to write the birthdate of the child and the date of receipt of the child. For
example: to write 05/4/2018 - 15/5/2018 if the child was born on April 5, 2018, and received
on May 15, 2018.

If the child dies: to write the birthdate and the date of death of the child. For example: to
write 05/4/2018 - 15/5/2018 if the child was born on April 5, 2018, and died on May 15,
2018.

If the intended mother dies: to write the birthdate of the child and the date of death of the
intended mother. For example: to write 05/4/2018 - 15/5/2018 if the child was born on April
5, 2018, and the intended mother died on May 15, 2018.

If the intended mother faces risks thus making her not physically fit to care for her child
(under Point c, Clause 1, Article 4 of Decree 115): to write the birthdate of the child and the
date when the intended mother is concluded to be not physically fit to care for her child. For
example: to write 05/4/2018 - 15/7/2018 if the child’s birthdate is April 5, 2018, and the date
of issuance of the conclusion stating that the mother is not physically fit to care for her child
is July 15, 2018.

* For the male employee who is the husband of the surrogate female employee and takes a
leave when his wife gives birth to the child; or for the male employee who is the husband of
the intended mother who receives lump-sum allowance when his wife gives birth to or
receives the child: to write the birthdate of the child.

* In case of taking a leave for convalescence or health recovery after sickness or birth
giving: to write the date of resumption of working after sickness or birth giving.

* In case of taking a leave for convalescence or health recovery after occupational accidents
or diseases: to write the date when the medical assessment council issues a conclusion on the
rate of working capacity decrease due to occupational accidents or diseases.

Column E:

- For an employee requesting settlement of sickness regime:

+ If the employee’s weekly day-offs do not fall on prescribed weekly day-offs (Saturdays
and Sundays), such shall be clearly written. For example: to write T2, T5 or CN if the
weekly day-off falls on Monday, Thursday or Sunday.

+ In case the employee works in a region eligible for region-based allowance coefficient of
0.7 or higher: to write PCKV 0.7.

+ In case the employee’s child is sick, to write the code of the child’s health insurance card.
- For an employee requesting settlement of maternity regime:

+ In case of prenatal checkup: to write the weekly day-off like the case of request for
sickness regime.

+ In case the mother dies after birth giving and faces risks thus making her not physically fit
to care for her child while she does not pay compulsory social insurance premiums: to write
the social insurance code or the serial number of the mother’s or child’s health insurance
card.

+ In case the surrogate female employee gives birth to 3 or more children, and they die by
the time of delivery of the child: to write the number of children born.

+ In case the intended mother receives her child: to write like the case where the surrogate
female employee gives birth to the child. If the intended mother does not pay compulsory
social insurance premiums, to write the social insurance code or the serial number of the



intended mother’s or child’s health insurance card.

+ In case the male employee who is the husband of the surrogate female employee and takes
a leave when his wife gives birth to the child: to write the weekly day-offs like the case of
taking a leave for enjoyment of sickness regime and social insurance code.

+ In case the male employee who is the husband of the intended mother who receives lump-
sum allowance when his wife receives the child(ren): to write the number of children born
and received; in case only one child is born and received, it is not required to write the
number of children and it is automatically understood that one child is born and received,
and write the social insurance code or the serial number of the mother’s or child’s health
insurance card.

PART 2: LIST OF EMPLOYEES REQUESTING ADJUSTMENT OF
ALLOWANCES ALREADY PAID

This list shall be adjusted for employees whose allowances have been paid by social
insurance agencies in previous periods but such allowances are wrongly calculated or when
there is a change in dossier, regime or salary, etc., thus changing the allowance level.
Columns A, B, 1 and C: to fill in under the guidance mentioned in Part I.

Column 2: to write the period/month/year when the social insurance agency previously
approved allowances in the list of employees requesting settlement of sickness, maternity,
convalescence or health recovery regime (Form No. C70b-HD for the previous approval)
which contains the names of employees requesting allowance adjustment in this period. For
example, to write 3/02/2018 if it is the third period, February, 2018.

Column 3: to write the reasons for requesting adjustment, for example:

+ Increase of the allowance level because the unit fails to promptly notify the increase or
because the employee just submits the hospital discharge paper, etc.

+ Decrease of the allowance level due to reduction of the level of social insurance premium
payment but the unit fails to promptly notify the decrease, wrongly applies the allowance
regime, makes repeated dossiers, or wrongly calculates the number of day-offs eligible for
allowances, etc.

At the end of the list, it is required to have digital signature of the unit’s head who is
responsible for the information provided in the list; if no e-transaction is made, the unit’s
head shall put his/her signature, full name and seal.

Note: In the course of implementation, this form and guidance for filling in it may be
amended or supplemented by a specific document to deal with arising problems as instructed
by the Vietnam Social Security.

Trwong hop 6 sw khdc nhau vé cdch hiéu giiva tiéng Viét va tiéng Anh trong vdn ban, tiéng Viét
o ngbén ngi¥ chinh va la cdn ci phdp ly dé gidi quyét tranh chép./ If there are differences
understanding between Vietnamese and English in this paper, VietNamese will be considered
the primary language and legal basis to resolve the dispute.



